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How to: Airmeet Virtual Platform  

Guide for Attendees  

 

Some tips for an effective and smooth experience while using Airmeet:  

1) Use your laptop or PC 

2) Use Google Chrome as your Browser 

3) Ensure you have stable internet connection  

 

Step 1: Registration 

1. You will receive a magic link via Airmeet because you are an authorized attendee. 

You can click on the link and access the event without having to register or fill-up an 

attendee card. Thus, no log in or password will be required. Just click the link you 

receive in your email from Airmeet and you’re good to go! 

 
 

 Step 2: Entering the Airmeet event 

1. You may only access and enter the Airmeet on the day of the actual event. 

 

 Step 3: Networking in the Social Lounge 

1. Once you enter the session, you will either be brought to the social lounge or you 

will just witness the presentation if it has already started. We recommend you sign 

on at 9:30 am to start networking with exhibitors and catching up with your 

colleagues. 

2. If the presentations have started, you will be automatically directed to the live 

session. 

3. If the presentations have not started, you will automatically land in the Social 

lounge.  

4. In the Social lounge, you will be able to interact and network with other attendees 

and our exhibitors/sponsors.  
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5. To join a table (tables will be labeled for exhibitors, CFAS help desk, or some just for 

socializing), simply click on where it says ‘Join’. Once you are at the table, you can 

share your webcam, your microphone, and even your screen. Exhibitors might share 

their screen to show products at their tables. At any time, you can leave a table to 

go visit another one. You can also click “Start Speed Networking” in the top banner if 

you’d like to be randomly paired with other attendees for quick 2-minute chats! 
 

 
At the tables, you can share your webcam, mic, or screen using the following 3 

buttons. 

 

SOCIAL LOUNGE: 
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 Step 4: The Live Session/Presentations  

1. Once the live session is about to start, a countdown of 15 second will be displayed at 

the bottom of your screen. Once this session begins, you will not be able to go visit 

the Social Lounge. When the yellow countdown bar shows up, you will have 15 

seconds to end your table discussion or networking discussion before everyone is 

redirected to the live session. 

 
2. During the session, you may click on the “Raise Hand” icon below your screen. This 

way, you will be handed the mic to ask your question or interact with the 

host/speaker. 

  
3. You may also ask questions to the speaker by submitting them in the section 

indicated by the “Questions icon”. 

4. You may also react with emojis.       

 
5. To chat, you may either use the public or private chat. All attendees can view and 

participate in the public general chat. To initiate a private chat, you should click on 

the attendees’ tab, click on an attendee you want to interact with, and select “Direct 

Message”. Attendees can choose to accept or decline the direct message request.  
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6. Attendees can participate in the poll questions asked by either selecting the “Yes” or 

“No” option on their screen if the speaker asks a polling question to launch a poll. 

7. You also have the “Help” button on the bottom right of your screen. This will permit 

access the Airmeet WhatsApp support or FAQs to help with any issues.  

8. When the session ends or we pause for a break, all attendees will be redirected to 

the Social Lounge where you can decide to sit at a new table (scroll through the 

tables to see what you’re interested in) or engage in speed-networking again. 

9. When the session resumes, you’ll see the yellow countdown bar again and then be 

removed from the social lounge/speed networking conversation when the session 

begins. 

 

 


